How to add an event to your Club/Society web page.

· Events must be added to your page before ticket request can be completed
· You must have admin rights to your club/society page. 

· Go to www.su.nottingham.ac.uk
· Log on

· Go to your club/society Select ‘Control Panel’ – ‘Admin Tools – ‘Events’ & follow the instructions below 
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Do not use External URL box!!





Check this box if tickets are only available to your members





Add details of your event here








